RTO 51821

BADT POL-15
Student Unique Student Identifier (USI)

PURPOSE
To demonstrate the BADT policy with regard to obtaining, verifying and handling Student USI numbers.

SCOPE
Applies to all BADT students and staff.

DEFINITIONS
USI: Unique Student Identifier number

POLICY
USI must be obtained and verified prior to commencement of training.
Student must provide USI before issue of Statement of Attainment.
Identification documentation:
e USI: personal information to be provided via Student Application form which is required to be
completed prior to attending training. This information is used to verify USI and identity. Application
form is retained for up to 5 years in secure storage.

VET Data Use Statement

Under the Data Provision Requirements 2012 (Policy Dec 2020) and National VET Data Policy (which includes
the National VET Provider Collection Data Requirements Policy at Part B), Registered Training Organisations
are required to collect and submit data compliant with AVETMISS for the National VET Provider Collection for
all Nationally Recognised Training. This data is held by the National Centre for Vocational Education Research
Ltd (NCVER), and may be used and disclosed for purposes that include:

populating authenticated VET transcripts

administering VET, including program administration, regulation, monitoring and evaluation

facilitating statistics and research relating to education, including surveys and data linkage
understanding how the VET market operates, for policy, workforce planning and consumer information.

NCVER is authorised by the National Vocational Education and Training Regulator Act 2011 (NVETR Act) to
disclose to the following bodies, personal information collected in accordance with the Data Provision
Requirements or any equivalent requirements in a non-referring State (Victoria or Western Australia), for the
purposes of that body:
e a VET regulator (the Australian Skills, Quality Authority, the Victorian Registration and Qualifications
Authority or the Training Accreditation Council Western Australia)
e the Australian Government Department of Education, Skills and Employment
another Commonwealth authority
e a state or territory authority (other than a registered training organisation) that deals with or has
responsibility for matters relating to VET.

NCVER may also disclose personal information to persons engaged by NCVER to conduct research on
NCVER’s behalf.

Why we collect your personal information

As a registered training organisation (RTO), we collect your personal information so we can process and
manage your enrolment in a vocational education and training (VET) course with us. If we don’t collect the full
information required we wont be able to enroll you successfully and provide details for your USI transcript.

How we use your personal information
We use your personal information to enable us to deliver VET courses to you, to comply with our obligations
as an RTO and a DTMI assessment provider.
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How we disclose your personal information

We are required by law (under the National Vocational Education and Training Regulator Act 2011 (Cth)
(NVETR Act)) to disclose the personal information we collect about you to the National VET Data Collection
kept by the National Centre for Vocational Education Research Ltd (NCVER). The NCVER is responsible for
collecting, managing, analysing and communicating research and statistics about the Australian VET sector.
We are also authorised by law (under the NVETR Act) to disclose your personal information to the relevant
state or territory training authority. We do not provide any information to any overseas body.

How the NCVER and other bodies handle your personal information

The NCVER will collect, hold, use and disclose your personal information in accordance with the law, including
the Privacy Act 1988 (Cth) (Privacy Act) and the NVETR Act. Your personal information may be used and
disclosed by NCVER for purposes that include populating authenticated VET transcripts; administration of
VET; facilitation of statistics and research relating to education, including surveys and data linkage; and
understanding the VET market.

The NCVER is authorised to disclose information to the Australian Government Department of Education and
Workplace Relations (DEWR), Commonwealth authorities, State and Territory authorities (other than
registered training organisations) that deal with matters relating to VET and VET regulators for the purposes of
those bodies, including to enable:

e administration of VET, including program administration, regulation, monitoring and evaluation

o facilitation of statistics and research relating to education, including surveys and data linkage

¢ understanding how the VET market operates, for policy, workforce planning and consumer information.

The NCVER may also disclose personal information to persons engaged by NCVER to conduct research on
NCVER'’s behalf.

The NCVER does not intend to disclose your personal information to any overseas recipients.

For more information about how the NCVER will handle your personal information please refer to the NCVER'’s
Privacy Policy at www.ncver.edu.au/privacy.

DEWR is authorised by law, including the Privacy Act and the NVETR Act, to collect, use and disclose your
personal information to fulfil specified functions and activities. For more information about how the DEWR wiill
handle your personal information, please refer to the DEWR VET Privacy Notice at
https://www.dewr.gov.au/vet-activity-data/vet-privacy-notice.

Surveys

You may receive a student survey which may be run by a government department or an NCVER employee,
agent, third-party contractor or another authorised agency. Please note you may opt out of the survey at the
time of being contacted.

Contact information

At any time, you may contact BADT to:

request access to your personal information, correct your personal information, make a complaint about how
your personal information has been handled or ask a question about this Privacy Notice

Please also note that various forms of ID are required on enrolment for both DTMI and HRWL. Copies are
provided to DTMI only and not retained by BADT. HRWL ID is only sighted and verified against USI.

Your personal information (including the personal information contained on this enrolment form and your
training activity data) may be used or disclosed by BADT for statistical, regulatory and research purposes.
BADT may disclose your personal information for these purposes to third parties, including:

e School —if you are a secondary student undertaking VET, including a school-based apprenticeship or
traineeship;
Employer — if you are enrolled in training paid by your employer;
Commonwealth and State or Territory government departments and authorised agencies;
NCVER;
Organisations conducting student surveys; and
Researchers.
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Personal information disclosed to NCVER may be used or disclosed for the following purposes:
e Issuing statements of attainment or qualification, and populating authenticated VET transcripts;
o facilitating statistics and research relating to education, including surveys;
e understanding how the VET market operates, for policy, workforce planning and consumer information;
and
e Administering VET, including programme administration, regulation, monitoring and evaluation.

NCVER will collect, hold, use and disclose your personal information in accordance with the Privacy Act 1988
(Cth), the VET Data Policy and all NCVER policies and protocols (including those published on NCVER'’s
website at www.ncver.edu.au).

Privacy policies and complaints

You can find further information on how the Registrar collects, uses and discloses the personal information
about you in the USI Privacy Policy https://www.usi.gov.au/about-us/privacy or by contacting the Registrar via
USI website, contact us, or telephone 1300 857 536, international enquiries +61 2 6218 0994.

The Registrar’s Privacy Policy contains information about how you may access and seek correction of the
personal information held about you and how you may make a complaint about a breach of privacy by the
Registrar in connection with the USI and how such complaints will be dealt with.

You may also make a complaint to the Information Commissioner about an interference with privacy pursuant
to the Privacy Act 1988, including in relation to the misuse or interference of or unauthorised collection, use,
access, modification or disclosure of USlIs.

VERSION DATE CREATED/AMENDED BY COMMENTS/AMENDMENTS RESPONSIBLE PERSON
VO 31-10-17 RTO Mgr Policy created RTO Mgr
VO 12-12-19 BADT Admin No changes required RTO Mgr
Vi 21-02-20 Internal Review Team Written approval added — Refer to IR- RTO Mgr
190163
V2 28-05-21 Internal Review Team Logo and Learner changed to Student RTO Mgr
V3 20-05-24 RTO Admin Update privacy policy in line with Application RTO Mgr
form
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